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Cyflwyniad 
Mae Ysgol Llanfair Pwllgwyngyll  yn adnabod bod risg  yn rhan gyfunol  o fywyd a dysgu,  ond fel 
ysgol mae angen iddi wneud yr hyn a all yn rhesymol  i ddarparu  amgylchedd dysgu a gweithio  
ysgogol  heb greu risgiau iechyd a diogelwch dianghenraid.  Er mwyn gwneud hyn mae’r ysgol 
yn: 

●Penodi cynrychiolydd iechyd a diogelwch (Dirprwy Bennaeth) gyda chyfrifoldebau diffiniedig  
ar gyfer iechyd a diogelwch; 

●Penodi is-bwyllgor  y Corff Llywodraethu dan arweiniad y Dirprwy Bennaeth - gyda 
chyfrifoldeb am  iechyd a diogelwch; 

●Sicrhau bod yr holl athrawon yn deall eu cyfrifoldebau; 

●Annog  rhieni i wneud  cyfraniad cadarnhaol; 

●  Gwneud yn siŵr bod yr offer, yr adeiladau  a’r tir  a ddefnyddir gan yr ysgol  yn ddiogel; 

●Asesu peryglon  y gweithgareddau a weithredir  yn yr ysgol  a thu allan i’r ysgol  a gweithredu 
mesurau priodol  ar gyfer eu rheoli; 

●Datblygu a chynnal  gweithdrefnau brys  a gwagio tân; 

●Cyfeirio digwyddiadau a damweiniau ac ymchwilio iddynt;  

●Dysgu o ddigwyddiadau  i wella  rheoli risg; 

●Cyfarparu disgyblion â’r gallu i adnabod a rheoli’r peryglon   y mae modd y bydd yn rhaid iddynt 
ddelio â hwy. 

Cyfrifoldebau Iechyd a Diogelwch 
Mae gan bawb sy’n ymwneud â gweithgareddau ysgol, boed yn aelod o’r staff, ymwelydd, 
contractiwr neu ddisgybl gyfrifoldeb i sicrhau eu bod yn eu harwain eu hunain  mewn modd  sy’n 
lleihau’r risgiau iechyd a diogelwch  iddynt eu hunain ac eraill.  Yn ychwanegol, mae cyfrifoldebau 
penodol yn cael eu diffinio ar gyfer unigolion a grwpiau arbennig. 

Cynrychiolydd Iechyd a Diogelwch 
Penodir aelod o staff addysgu’r ysgol yn Gynrychiolydd Iechyd a Diogelwch sef Mr Gafyn Jones 
(Dirprwy Bennaeth).  Cofnodir pwy ydynt ar daenlen a gedwir ar rwydwaith cyfrifiadurol yr ysgol.  
Eu rôl yw: 

●Ymchwilio i beryglon posibl a digwyddiadau peryglus yn yr ysgol ac archwilio achos 
damweiniau yn y gweithle. 

●Cyflwyno’r achos i’r cyflogwyr drwy’r Pennaeth /Llywodraethwyr ar faterion cyffredinol sy’n 
effeithio ar iechyd, diogelwch a lles yn y gwaith y gweithwyr a’r plant yn yr ysgol. 

●Gweithredu archwiliadau gyda’r llywodraethwyr a gweithredu  asesiadau risg  bob blwyddyn  ac 
ysgrifennu adroddiad  ar y ffurflen swyddogol   a gyhoeddir gan  yr Awdurdod Lleol. 

●Mynychu cyfarfodydd/cyrsiau mewn perthynas ag Iechyd a Diogelwch  yn yr ysgol. 

Is-bwyllgor Iechyd a Diogelwch y Corff Llywodraethu  
Bydd cynrychiolwyr y Corff Llywodraethu  yn ffurfio’r  Is-bwyllgor.  Byddant yn: 

●Cynorthwyo’r Cynrychiolydd Iechyd a Diogelwch i weithredu archwiliadau rheolaidd  o’r ysgol, 
gan gymryd rhan mewn asesiadau risg. 

●Ystyried yr adroddiadau archwiliad Iechyd a Diogelwch a bydd yn gweithredu’n unol â hynny ar 
faterion a gyfeiriwyd  drwy hysbysu’r  Awdurdod Lleol  a’r holl Gorff Llywodraethu. 



●Cymryd camau gweithredol i sicrhau bod offer, adeiladau a thiroedd  yn ddiogel, ac wedi eu 
cynnal a’u cadw’n dda. 

●Sicrhau bod arferion a gweithdrefnau  gweithio’n ddiogel  yn cael eu cymhwyso yn yr ysgol. 

●Sefydlu cyfundrefn ar gyfer adrodd, cofnodi ac ymchwilio i bryderon a damweiniau. 

●Sicrhau bod pob aelod o gymuned yr ysgol yn ymwybodol o’u cyfrifoldebau eu hunain. 

Pennaeth 
Mae’r Pennaeth yn cymryd cyfrifoldeb  am weithredu’r Polisi Iechyd a Diogelwch o ddydd i 
ddydd.  Mae’n cysylltu’n agos ag unrhyw unigolion neu gyrff sydd â rhan neu ddylanwad yn 
iechyd a diogelwch yr ysgol, yn cynnwys: 

●Cynrychiolwyr undebau llafur; 

●Cynrychiolydd iechyd yr ysgol; 

●Adran Iechyd a Diogelwch yr Awdurdod Lleol, 

●Gwasanaethau Adeiladu’r Awdurdod Lleol; 

●Asiantaethau allanol eraill. 

Staff Addysgu 
Mae gan y Staff Addysgu  ran allweddol  mewn hybu ysbryd o ymwybyddiaeth diogelwch ymhlith 
y plant,  gan sicrhau  eu bod yn deall y codau (e.e. gweithdrefnau tân) ac maent yn ymwybodol  
o’u cyfrifoldebau eu hunain mewn cymryd gofal personol  am eu diogelwch eu hunain  ac un  
eraill. 
Bydd athrawon yn sicrhau eu bod yn gyfarwydd  â gweithdrefnau’r ysgol megis 

●Gwagio tân 

●Ymweliadau ysgol 

● Iechyd a diogelwch  mewn pynciau ymarferol  megis  AG, D a Th a Gwyddoniaeth 

●Cymorth cyntaf,  yn cynnwys  gwybodaeth am y cymorthyddion cyntaf  a phryd i roi gwybod 
iddynt am ddigwyddiad; 

●Bwyta iach  a hybu  ffyrdd o fyw iach (Gweler y polisi bwyta’n iach) 
Bydd athrawon yn sicrhau bod y disgyblion wedi eu disgyblu’n dda  ac yn drefnus  a bod 
chwarae’r tu allan   yn ddiogel  ac wedi ei oruchwylio’n dda. 

Staff heb fod yn addysgu 
Bydd goruchwylwyr canol dydd a staff eraill nad ydynt yn addysgu hefyd yn sicrhau  bod y 
disgyblion wedi eu haddysgu’n dda  ac yn drefnus  a bod chwarae’r tu allan   yn ddiogel  ac wedi 
ei oruchwylio’n dda 

Rhieni 
Mae gan rieni ran yn iechyd a diogelwch eu plant.  Dylent:  

●Sicrhau bod plant yn mynychu mewn iechyd da. 

●Darparu nodiadau prydlon i esbonio pob absenoldeb ymlaen llaw. 

●Gweithio mewn partneriaeth i gefnogi’r ysgol  gan gynnal safonau uchel  o ddisgyblaeth. 

●  Derbyn cyfrifoldeb am ymddygiad eu plant ar bob adeg. 

●  Cadw’r ysgol yn wybodus am newidiadau mewn cyfeiriadau   a rhifau cyswllt ffôn. 



Ar ddiwrnodau heulog, dylai rhieni:   

●Ddarparu  hetiau haul a dillad amddiffynnol addas; 

●Darparu hufen haul a sicrhau bod eu plant yn gwybod sut i’w gymhwyso eu hunain  (NI fydd 
staff  yn cymhwyso hufen haul  i ddisgyblion). 

Ymwelwyr 
Mae’n rhaid i bob ymwelydd fynd i mewn i’r ysgol drwy’r brif fynedfa, mynd i’r brif swyddfa ar ôl 
cyrraedd a phan fyddant yn gadael.  
Mewn achos dril tân bydd ymwelwyr yn gwneud eu ffordd i’r man ymgynnull ac yn gwneud eu 
presenoldeb yn wybyddus i bwy bynnag sy’n rhoi cyfrif o bersonél. 
O flaen cyngherddau dywedir wrth ymwelwyr am y pwyntiau allanfeydd tân. 

Contractwyr  
Mae’n rhaid i gontractwyr fynd i swyddfa’r ysgol cyn cwblhau gwaith a chyn gadael. 
Cyn i gontractwyr ddechrau ar waith bydd y pennaeth yn penderfynu ar unrhyw ddarpariaethau a 
rheoliadau diogelwch tra bo gwaith yn mynd yn ei flaen. Dylai Contractwyr roi sylw i unrhyw 
oblygiadau iechyd a diogelwch gwaith y maent yn ymgymryd ag ef. Mae’n rhaid iddynt sicrhau: 

●  Y defnyddir rhwystrau i amddiffyn plant a staff oddi wrth beryglon  gwrthrychau sy’n disgyn. 

●  Y gorchuddir ac y diogelir ceblau ymlusgol 

●Bod arwynebeddau llithrig wedi eu nodi a’u gwarchod yn dda. 

●Na ellir cael mynediad i unrhyw sylweddau peryglus. 

●Y dilynir y polisi dim ysmygu 

●  Y symudir pob defnydd o’r anheddau  wedi i’r gwaith gael ei gwblhau. 

Offer, adeiladau a thir 

Archwilio Gweithdrefnol 
O ran leiaf, bydd tu mewn a thu allan yr ysgol yn cael eu harchwilio unwaith y tymor. Defnyddir 
rhestr wirio iechyd a diogelwch i sicrhau bod pob ardal wedi ei hasesu.  Bydd y mannau hynny 
sy’n datgelu peryglon arfaethedig  yn cael asesiad risg manylach   a bydd y ffurflen briodol  a 
ddarparwyd gan yr Awdurdod Lleol  yn cael ei chwblhau’n unol â hynny. 
Gweithredir wedyn i roi gwybod i’r rhai sy’n gyfrifol am eu rhwymedigaethau. 

Blychau cymorth cyntaf  
Mae blychau cymorth cyntaf wedi eu lleoli ar draws yr ysgol (Gweler lleoliadau ar fap o’r ysgol).. 

Offer tân 
Archwilir unrhyw offer tân sydd wedi ei leoli o amgylch yr ysgol  a bydd yn cael ei gynnal a’i 
gadw’n unol â gofynion y gweithgynhyrchwyr. 

Offer trydan  
Archwilir offer trydan cyn ei ddefnyddio a’i archwilio’n gyfnodol. Cynhelir archwiliadau yn 
flynyddol. 

Offer AG 
Gwneir archwiliad blynyddol o bob offer Addysg Gorfforol mawr dan do ac awyr agored.  Mae 
athrawon AG, hefyd, yn gyfrifol am adnabod unrhyw ddiffygion damweiniol. 
Os ceir bod offer AG   yn ddiffygiol tynnir ef allan o ddefnydd nes y bydd yn cael ei atgyweirio. 



Asesiad Risg 
Asesir risgiau pob gweithgaredd   yr ymgymerwyd ag ef gan yr ysgol  a’r canfyddiadau sylweddol  
a gofnodwyd gan yr Awdurdod Lleol.  Gweithredir asesiadau risg ar gyfer teithiau addysgol trwy 
Evolve a thrwy drefn mwnol yr ysgol. 

Digwyddiadau Arferol yn yr Ysgol  
Dylai staff bob amser fod yn ymwybodol o beryglon posibl yn yr ysgol wrth ymgymryd â’u 
dyletswyddau addysgu/goruchwylio.  Mae materion i’w hystyried yn cynnwys: 

●Rhwystro tramwyfeydd ac allanfeydd argyfwng gyda dodrefn neu rwystrau eraill. 

●Colli hylifau ar loriau gan beri arwynebeddau llithrig. 

●Wifrennau ymlusgol, ceblau ayyb. ar y llawr neu ar uchder y pen 

●Camddefnydd o ysgolion. 

●Ni ddylid gofyn i blant wthio dodrefn trwm o amgylch yr ysgol. Os gofynnir iddynt wneud 
gwaith ysgafn  mae’n rhaid eu goruchwylio ar bob adeg. 

●Mae’n rhaid bod yn ofalus ar yr iard chwarae ac mae’n rhaid annog plant i fod yn arbennig o 
ofalus  wrth chwarae mewn  lle cyfyngedig. 

●Mae’n rhaid goruchwylio plant wrth weithio gydag offer sy’n gysylltiedig â chrefftau, 
gwyddoniaeth neu dechnoleg. 

●Dylai sylweddau peryglus gael eu labelu’n gywir  a’u cadw mewn storfeydd dan  glo  nad ydynt 
yn hygyrch i blant. 

●Ni chaniateir i staff na disgyblion ddod ag unrhyw offer trydan a redir gan brif gyflenwad   o’u 
cartref i’w ddefnyddio yn yr ysgol. 

Digwyddiadau Anarferol sy’n Digwydd yn yr Ysgol 
Asesir risgiau digwyddiadau anarferol gan y staff addysgu i sicrhau y gellir eu cynnal yn ddiogel.  

Gweithgareddau y tu allan i’r ysgol 
Mae’r ysgol yn adnabod manteision plant yn cymryd rhan mewn gweithgareddau y tu allan i’r 
ysgol, ond hefyd bod peryglon posibl.   Wrth ystyried gweithgareddau y tu allan i’r ysgol mae’n 
rhaid i bob athro gyfeirio at y Canllawiau  Awdurdod Lleol perthnasol.   Dylid cwblhau  ffurflen 
trefniadau ymweliad ysgol  ar wefan EVC Ynys Môn.   Dylai’r arweinydd fynd ag un copi  a gadael 
un arall yn swyddfa’r ysgol.  Mae hwn yn cynnwys manylion  o faint y parti,  y goruchwylwyr,  
trefniadau teithio, amserlenni  a rhifau ffôn. 
Ar gyfer pob gweithgaredd y tu allan i’r ysgol: 

●Mae’n rhaid i gymhareb staff/oedolyn i blant fod yn ddigonol ar gyfer oed a nifer  y disgyblion. 
(Er enghraifft, bydd Blynyddoedd 1 i 3 yn 1 oedolyn  i 13 o ddisgyblion.  Bydd Blynyddoedd  4 i 
6 yn 1 oedolyn  i 15 o ddisgyblion); 

●Mae’n rhaid cwblhau asesiadau risg; 

●Mae’n rhaid gwybod  anghenion meddygol plant; 

●Mae’n rhaid mynd â  Chit Cymorth Cyntaf addas bob amser; 

●  Mae’n rhaid i’r athro/athrawes â gofal  sicrhau bod trefniadau   Yswiriant  wedi eu gwneud; 

●Mae’n rhaid mynd â ffôn symudol 

Ar gyfer pob ymweliad preswyl: 



●Mae’n rhaid cael caniatâd gan y corff llywodraethu.   

●Mae’n rhaid cael gofynion dietegol. 
Materion ychwanegol i ’w  cynnwys: 

●Y gofynion ar gyfer  Caniatâd Rhieni; 

●  Gwybodaeth a roddir i’r rhieni  cyn yr ymweliad   yn caniatáu iddynt roi  caniatâd gwybodus; 

●Cymhwyster yr arweinydd gweithgaredd; 

●Dylai arweinydd y grŵp  bob amser fod yn gyfarwydd  gyda’r lleoliad  ac felly dylid gwneud 
trefniadau ar gyfer ymweliad ymchwiliol  a gweithredu  asesiad risg; 

●Rhifau ffôn argyfwng ar gyfer pob plentyn. 
Pryd bynnag y bydd gweithgaredd y tu allan i’r ysgol yn cynnwys cludiant,  dylid atgoffa plant o’r 
gofynion a ganlyn: 

●Gwisgo gwregys diogelwch. 

●  Peidio ag ymhel ag offer y cerbyd. 

●Peidio â gadael bagiau nac unrhyw wrthrychau  ar y llwybr. 

●Aros yn eu sedd tra bo’r cerbyd yn symud. 

●Peidio â gadael y sedd  oni chyfarwyddir  gan oedolyn i wneud hynny. 

●Peidio â tharrfu ar  ganolbwyntio’r gyrrwr. 
Os defnyddir ceir preifat mae’n rhaid bod gan y gyrrwr yswiriant  ac mae’n rhaid i’r cerbyd fod yn 
addas i’r ffordd fawr. Mae’n rhaid cael caniatâd ar wahân  gan rieni i blant sy’n cael eu cludo 
mewn car preifat. 

Tywydd Garw 
Mewn achos tywydd garw cyn i’r ysgol agor, bydd y Pennaeth a’r Dirprwy Bennaeth yn 
penderfynu  a all yr ysgol agor.  Cynhelir trafodaethau efo Cadeirydd y Llywodraethwyr a 
hysbysir rhieni trwy ‘Schoolcomms’ a Cyfryngau Cymdeithasol. 

Os bydd y tywydd yn gwaethygu yn ystod y dydd caniateir i rieni gasglu eu plant.  Ni fydd plant 
yn gadael yr anheddau  gydag oedolion neu blant eraill  heb ganiatâd geiriol neu ysgrifenedig  eu 
rhieni.  Bydd y Pennaeth / Dirprwy Bennaeth yn rhyddhau staff yn unig unwaith y bydd niferoedd 
digonol o blant  wedi dychwelyd adref,  i alluogi  goruchwyliaeth ddigonol  yn unol â gofynion  
iechyd a diogelwch. 

Argyfwng a Thân 
Mae’r ysgol yn gwneud popeth a all i osgoi argyfwng a thân.  Fodd bynnag, mae’n adnabod y gall 
y digwyddiadau hyn ddigwydd ac felly mae ganddi gyfundrefnau   yn eu lle  i ddelio gyda hwy. 

Pob Argyfwng 
Mewn unrhyw argyfwng, y brif flaenoriaeth  ar gyfer pob oedolyn cysylltiedig yw  sicrhau 
diogelwch y plant.  Lle bo’n angenrheidiol, mae hyn yn cynnwys gwagio diogel yr adeilad cyn 
gynted ag y bo modd. 
Mae cynllun gwagio tân yn cael ei arddangos  ar wal pob dosbarth  ac wrth brif fynedfa’r ysgol. 

Darganfod tân 
Ar ddarganfod tân  

●Canwch y larwm 



●Galwch y gwasanaethau brys 

Cedwir cofnod o bob actifadu larwm tân yn y llyfr log  a ddarperir gan y cwmni  sy’n cynnal a 
chadw’r  gyfundrefn canfod tân. 

Gweithredu pe digwydd larwm seinio 
Sŵn undonog hir yw’r larwm tân.  Pan seinir ef: 

●Bydd athrawon yn gadael   yr adeilad yn hebrwng disgyblion  ac ymwelwyr ayyb.drwy’r allanfa 
ddiogel agosaf  ar adeg y larwm.  Mewn amgylchiadau arferol  dylai’r dosbarthiadau 
ddefnyddio’r allanfeydd  a ganlyn: 

o Meithrin –  Iard chwarae 

o Babanod – Iard chwarae  

o Iau – Iard chwarae 

o Staff y gegin  - Iard chwarae 

o Ysgrifenyddion yr Ysgol – Iard chwarae 

o Gofalwr- Iard chwarae 

o Pobl yn gweithio yn yr ysgol – Iard chwarae 

●Ar gyrraedd y pwyntiau ymgynnull gelwir y gofrestr  yn uniongyrchol  a hysbysir y Dirprwy 
Bennaeth / Pennaeth  cyn gynted ag y bo modd; 

●Os bydd yn angenrheidiol, hebryngir plant i rywle arall  ar dir yr ysgol  i sicrhau diogelwch  os 
ystyrir ei fod yn angenrheidiol; 

Wedi i’r Gwasanaethau argyfwng gyrraedd, bydd y Pennaeth / Dirprwy Bennaeth yn rhoi 
adroddiad i’r swyddog arweiniol;  

●Nid oes unrhywun i fynd yn ôl i mewn i’r adeilad onid awdurdodir gan y Swyddog Arweiniol. 

Driliau Argyfwng 
Yn ystod blwyddyn academaidd bydd o leiaf dri dril tân,  un y tymor.  Yn ychwanegol at hyn bydd 
o leiaf un dril tân  yn ystod egwyl ginio. 
Mewn achos o  Ddril Tân  bydd y Pennaeth / Dirprwy Bennaeth  yn dynodi pryd i fynd yn ôl i 
mewn i’r adeilad. 

Tân Cegin 
Pe digwydd tân cegin bydd angen i gogydd(es) yr ysgol 

●Gymryd pob cam priodol i gyfyngu perygl. 

●Goruchwylio gwagio’r man cegin. 

●Cau pob drws i gyfyngu’r tân. 

Cymorth Cyntaf 
Mae trefn Cymorth Cyntaf yr ysgol dan arweiniad y Dirprwy Bennaeth (Mr Gafyn Jones), yn 
ogystal mae ‘Is arweinyddion’ - sydd wedi derbyn Hyfforddiant 3 diwrnod :-  

● Mr Rhys Edwards (CA2) 
● Miss Mari Ann Evans (CA2) 
● Mrs Sian Elen Jones (ADS) 



Mae’r ysgol yn sicrhau bod niferoedd digonol o gymorthyddion cyntaf hyfforddiedig yn bresennol 
ar bob adeg.  Cedwir rhestr o gymorthyddion cyntaf, yn cynnwys lefelau o hyfforddiant ar 
daenlen ar rwydwaith cyfrifiadurol yr ysgol.  

Dylai goruchwylwyr canol dydd roi adroddiad o niweidiau  i’r Arweinydd Cymorth Cyntaf , a fydd 
yn nodi pob anaf ar raglen ‘Medical Tracker’ - mae pob aelod o staff yr ysgol yn gymwys i 
ddefnyddio’r rhaglen yma - rhoddir  gwybod i  rieni  neu  hysbysu’r gwasanaethau argyfwng lle 
bo’r gofyn. 

Dylid rhoi gwybod i’r Pennaeth / Dirprwy Bennaeth  am unrhyw ddamwain  neu niweidiau  yr 
ystyrir eu bod yn rhai difrifol neu angen triniaeth bellach. Mae’r un peth yn wir os bydd rhiant 
wedi ei hysbysu a’i fod/bod yn dod i nôl plentyn yn ystod amser cinio. Mewn achos o niwed pen 
hysbysir rhieni yn ôl yr arfer.  Pe bai plentyn yn colli ymwybyddiaeth gelwir ambiwlans.  Mae 
llythyrau niwed ar gael yn swyddfa’r  Dirprwy Bennaeth. 

Cynllun Argyfwng 
Argyfwng Mawr yw "digwyddiad yn codi gydag ychydig neu ddim rhybudd  gan fygwth peri 
niwed neu anaf na ellir delio ag ef  gan yr ysgol  yn defnyddio’i hadnoddau ei hun." 

Mathau Posibl o Argyfyngau 

●Digwyddiad difrifol  yn cynnwys plant a staff yn neu oddi ar yr anheddau. 

●Ymyriad treisiol ar yr anheddau. 

●Adeilad yr ysgol yn mynd yn anniogel oherwydd tân neu ddifrod strwythurol. 

●Rhyddhau sylweddau peryglus. 

●Tywydd garw. 

●Epidemig megis llid yr ymennydd.   

●  Niwed neu waeledd mawr sydyn plentyn neu oedolyn. 

Mae gan yr ysgol ganllawiau clir ar gyfer delio ag Argyfyngau Critigo. lBydd y rhain yn cynnwys:.  

●Cynllun gweithredu  ar gyfer delio gydag argyfwng 

●Gwybodaeth i Staff sy’n derbyn galwad berthynol i argyfwng mawr. 

●Arweiniad i arweinyddion grŵp  os digwydd digwyddiad argyfyngol  yn ystod gweithgareddau 
y tu allan i’r ysgol 

●  Arweiniad i’r Uwch- staff o ddysgu am  ddigwyddiad argyfyngol  yn ystod gweithgareddau y tu 
allan i’r ysgol 

Pe digwyddai Argyfyngau Critigol bydd y Pennaeth / Dirprwy Bennaeth yn cysylltu â Swyddog 
Cynllunio Argyfwng  yr Awdurdod Lleol (SCA/EPO) a Thîm Rheoli Digwyddiad Argyfyngol yr 
Ysgol (TRhDAYY/ SCIMT), sy’n cynnwys aelodau o is-bwyllgor iechyd a diogelwch y Corff 
Llywodraethu.   

Adrodd am ddamwain a digwyddiad,  ychwiliad ac adolygu 
Mae’n rhaid cofnodi pob damwain a niwed i’r disgybl trwy raglen ‘Cymorth Cyntaf’ yr ysgol, sef 
‘Medical Tracker’ neu / a ar ffurflenni ADIR a gedwir yn electroneg ar systemau’r ysgol. 



Atodiad A – Ffurflen Hysbysu Iechyd a Diogelwch 
Dylid cwblhau’r ffurflen hon gan unrhyw aelod o’r staff  sy’n dod yn ymwybodol  o faterion a allai 
osod bygythiad  i’w hiechyd neu eu lles eu hunain, oedolyn neu blentyn arall.   Dylid ei roi i 
gynrychiolydd Iechyd a Diogelwch neu y Pennaeth yn uniongyrchol 

Lleoliad y perygl

Manylion y perygl

Pwy a allai fod mewn perygl?

Natur niwed a allai ddigwydd

Arwyddwyd (cyfeiriwr) Dyddiad

Arwyddwyd (Pennaeth) Dyddiad

Deilliant



Atodiad B – Rhestr Wirio Polisi 

Perchennog y ddogfen, adolygu diweddaraf  a’r dyddiad ar gyfer yr arolwg nesaf  o 
bolisi a gofnodwyd  ar y daenlen

Cynrychiolydd iechyd a diogelwch wedi ei benodi a’i gofnodi  ar daenlen

Is-bwyllgor iechyd a diogelwch y Corff Llywodraethu wedi ei benodi

Cyfrifoldebau iechyd a diogelwch wedi eu cynnwys mewn hyffordfdiant anwytho 
staff

Rhieni wedi cael eu hysbysu  o’u cyfrifoldebau iechyd a diogelwch

Modd o roi gwybod i ymwelwyr a chontractwyr am eu cyfrifoldebau wedi ei sefydlu

Rghestr wirio iechyd a diogelwch wedi ei datblygu ar gyfer archwiliadau 
gweithdrefnol (unwaith y tymor)

Blychau cymorth cyntaf  wedi eu lleoli  a chyfundrefn yn ei lle ar gyfer archwilio’n 
rheolaidd

Offer tân – i’w archwilio

Offer trydan  – i’w  archwilio

Iechyd a diogelwch addysgu AG  wedi ei gynnwys  yn y polisi AG

Asesiadau risg wedi eu gweithredu ar gyfer disgwyddiadau ysgol gweithdrefnol 
arferol

Asesiadau risg wedi eu gweithredu ar gyfer digwyddiadau anarferol  a 
gweithgareddau y tu allan i’r ysgol

Mynediad ar gael  i Ganllawiau’r Awdurdod Lleol ar gyfer disgwyddiadau y tu allan i’r 
ysgol

Cit cymorth cyntaf ar gael ar gyfer digwyddiadau y tu allan i’r ysgol

Cyfundrefnau yn eu lle ar gyfer cludiant mewn digwyddiadau ysgol  yn defnyddio ceir 
preifat (staff neu rieni)

Cynlluniau gwagio tân wedi eu harddangos ar wal pob dosbarth

Llyfr log ar gael  ac yn gyfredol ar gyfer cofnodi  actifadu’r larwm tân

Cofnodion o ddriliau argyfwng bob tymor, yn cynnwys un y flwyddyn  yn ystod egwyl 
ginio

Rhestr o gymorthyddion cyntaf wedi eu hyfforddi,  yn cynnwys lefel yr hyfforddiant a 
dyddiadau adnewyddu 

Mynediad ar gael  i ganllawiau Argyfwng Mawr Awdurdod Lleol

Ffurflenni damweiniau  ar gael i’w cwblhau



Ysgol Llanfair Pwllgwyngyll 

Health and Safety 

Introduction 
Ysgol Llanfair Pwllgwyngyll recognises that risk is an integral part of life and learning, but as a school 

it needs to do what it reasonably can to provide a stimulating learning and working environment 
without creating unnecessary health and safety risks. In order to do this the school: 

● Appoints a health and safety representative (Deputy Headteacher) with defined 
responsibilities for health and safety; 

● Appoints a sub-committee of the Governing Body led by the Deputy Headteacher - with 
responsibility for health and safety; 

● Ensures that all teachers understand their responsibilities; 
● Encourages parents to make a positive contribution; 
● Makes sure that the equipment, buildings and grounds used by the school are safe; 
● Assesses the hazards of activities carried out in the school and outside the school and 

implements appropriate measures to control them; 
● Develops and maintains emergency and fire evacuation procedures; 
● Reports and investigates incidents and accidents; 
● Learns from incidents to improve risk management; 
● Equips pupils with the ability to recognise and manage the hazards they may have to deal 

with. 

 

Health and Safety Responsibilities 
Everyone involved in school activities, whether a member of staff, visitor, contractor or pupil, has a 
responsibility to ensure that they conduct themselves in a manner that minimises health and safety 

risks to themselves and others. In addition, specific responsibilities are defined for particular 
individuals and groups. 

Health and Safety Representative 

A member of the school's teaching staff is appointed as Health and Safety Representative, namely Mr 
Gafyn Jones (Deputy Headteacher). This is recorded on a spreadsheet kept on the school's computer 

network. Their role is to: 

● Investigate potential hazards and dangerous occurrences in the school and examine the cause 
of accidents in the workplace. 

● Present the case to employers through the Headteacher/Governors on general matters 
affecting the health, safety and welfare at work of workers and children in the school. 

● Carry out inspections with the governors and conduct risk assessments every year and write a 
report on the official form published by the Local Authority. 

● Attend meetings/courses relating to Health and Safety in the school. 

Governing Body Health and Safety Sub-committee 

Representatives of the Governing Body will form the Sub-committee. They will: 

● Assist the Health and Safety Representative to carry out regular inspections of the school, 
taking part in risk assessments. 



● Consider the Health and Safety inspection reports and will act accordingly on matters referred 
by notifying the Local Authority and the full Governing Body. 

● Take active steps to ensure that equipment, buildings and grounds are safe, and well 
maintained. 

● Ensure that safe working practices and procedures are applied in the school. 
● Establish a system for reporting, recording and investigating concerns and accidents. 
● Ensure that every member of the school community is aware of their own responsibilities. 

Headteacher 

The Headteacher takes responsibility for the day-to-day implementation of the Health and Safety 
Policy. They liaise closely with any individuals or bodies who have a part or influence in the health and 

safety of the school, including: 

● Trade union representatives; 
● School health representative; 
● Local Authority Health and Safety Department; 
● Local Authority Building Services; 
● Other external agencies. 

Teaching Staff 

Teaching Staff have a key role in promoting a spirit of safety awareness among the children, ensuring 
that they understand the codes (e.g. fire procedures) and are aware of their own responsibilities in 

taking personal care for their own safety and that of others. 

Teachers will ensure that they are familiar with school procedures such as: 

● Fire evacuation 
● School visits 
● Health and safety in practical subjects such as PE, DT and Science 
● First aid, including information about the first aiders and when to inform them of an incident; 
● Healthy eating and promoting healthy lifestyles (See the healthy eating policy) 

Teachers will ensure that pupils are well disciplined and orderly and that outdoor play is safe and well 
supervised. 

Non-teaching Staff 

Midday supervisors and other non-teaching staff will also ensure that pupils are well disciplined and 
orderly and that outdoor play is safe and well supervised. 

Parents 

Parents have a part in the health and safety of their children. They should: 

● Ensure that children attend in good health. 
● Provide prompt notes to explain all absences in advance. 
● Work in partnership to support the school maintaining high standards of discipline. 
● Accept responsibility for the behaviour of their children at all times. 
● Keep the school informed of changes in addresses and telephone contact numbers. 

On sunny days, parents should: 

● Provide sun hats and suitable protective clothing; 



● Provide sunscreen and ensure that their children know how to apply it themselves (Staff will 
NOT apply sunscreen to pupils). 

Visitors 

All visitors must enter the school through the main entrance, go to the main office on arrival and when 
they leave. 

In case of a fire drill visitors will make their way to the assembly point and make their presence known 
to whoever is accounting for personnel. 

Before concerts visitors are told about the fire exit points. 

Contractors 

Contractors must go to the school office before completing work and before leaving. 

Before contractors begin work the headteacher will determine any safety provisions and regulations 
while work is ongoing. Contractors should pay attention to any health and safety implications of work 

they are undertaking. They must ensure: 

● Barriers are used to protect children and staff from dangers of falling objects. 
● Trailing cables are covered and secured. 
● Slippery surfaces are identified and well guarded. 
● Any hazardous substances cannot be accessed. 
● The no smoking policy is followed. 
● All materials are removed from the premises after work is completed. 

 

Equipment, Buildings and Grounds 

Procedural Inspection 

At least, the inside and outside of the school will be inspected once a term. A health and safety 
checklist is used to ensure every area has been assessed. Those areas which reveal potential hazards 
will receive a more detailed risk assessment and the appropriate form provided by the Local Authority 
will be completed accordingly. 

Action is then taken to inform those responsible of their obligations. 

First Aid Boxes 

First aid boxes are located across the school (See locations on school map). 

Fire Equipment 

Any fire equipment located around the school will be inspected and will be maintained in accordance 
with manufacturers' requirements. 

Electrical Equipment 

Electrical equipment is inspected before use and periodically inspected. Inspections are carried out 
annually. 



PE Equipment 

An annual inspection is made of all large indoor and outdoor Physical Education equipment. PE 
teachers are also responsible for identifying any accidental defects. 

If PE equipment is found to be defective it is taken out of use until it is repaired. 

 

Risk Assessment 
The risks of every activity undertaken by the school are assessed and the significant findings 
recorded by the Local Authority. Risk assessments for educational trips are carried out through Evolve 
and through the school's internal procedures. 

Regular Events in School 

Staff should always be aware of potential hazards in the school when undertaking their teaching/
supervisory duties. Matters to consider include: 

● Blocking passageways and emergency exits with furniture or other obstacles. 
● Spillage of liquids on floors causing slippery surfaces. 
● Trailing wires, cables etc. on the floor or at head height. 
● Misuse of ladders. 
● Children should not be asked to push heavy furniture around the school. If they are asked to 

do light work they must be supervised at all times. 
● Care must be taken on the playground and children must be encouraged to be particularly 

careful when playing in a confined space. 
● Children must be supervised when working with equipment associated with crafts, science or 

technology. 
● Hazardous substances should be correctly labelled and kept in locked stores that are not 

accessible to children. 
● Staff and pupils are not permitted to bring any mains-powered electrical equipment from their 

home to use in school. 

Unusual Events Occurring in School 

The risks of unusual events are assessed by teaching staff to ensure they can be conducted safely. 

Activities Outside School 

The school recognises the benefits of children taking part in activities outside school, but also that 
there are potential hazards. When considering activities outside school all teachers must refer to the 
relevant Local Authority Guidelines. A school visit arrangements form should be completed on the 
Anglesey EVC website. The leader should take one copy and leave another in the school office. This 
includes details of party size, supervisors, travel arrangements, timetables and telephone numbers. 

For all activities outside school: 

● The staff/adult to children ratio must be adequate for the age and number of pupils. (For 
example, Years 1 to 3 will be 1 adult to 13 pupils. Years 4 to 6 will be 1 adult to 15 pupils); 

● Risk assessments must be completed; 
● Children's medical needs must be known; 
● A suitable First Aid Kit must always be taken; 



● The teacher in charge must ensure that Insurance arrangements have been made; 
● A mobile phone must be taken. 

For all residential visits: 

● Permission must be obtained from the governing body. 
● Dietary requirements must be obtained. 

Additional matters to include: 

● The requirements for Parental Consent; 
● Information given to parents before the visit allowing them to give informed consent; 
● Qualification of the activity leader; 
● The group leader should always be familiar with the location and therefore arrangements 

should be made for an exploratory visit and a risk assessment carried out; 
● Emergency telephone numbers for every child. 

Whenever an activity outside school includes transport, children should be reminded of the following 
requirements: 

● Wear a seatbelt. 
● Not interfere with vehicle equipment. 
● Not leave bags or any objects on the pathway. 
● Remain in their seat while the vehicle is moving. 
● Not leave the seat unless instructed by an adult to do so. 
● Not disturb the driver's concentration. 

If private cars are used the driver must have insurance and the vehicle must be roadworthy. Separate 
permission must be obtained from parents for children being transported in a private car. 

 

Severe Weather 
In case of severe weather before school opens, the Headteacher and Deputy Headteacher will decide 
whether the school can open. Discussions will be held with the Chair of Governors and parents will be 
informed through 'Schoolcomms' and Social Media. 

If the weather worsens during the day parents are permitted to collect their children. Children will not 
leave the premises with other adults or children without verbal or written permission from their 
parents. The Headteacher/Deputy Headteacher will release staff only once sufficient numbers of 
children have returned home, to enable adequate supervision in accordance with health and safety 
requirements. 

 

Emergency and Fire 
The school does everything it can to avoid emergency and fire. However, it recognises that these 
events can occur and therefore has systems in place to deal with them. 

All Emergencies 

In any emergency, the main priority for all associated adults is to ensure the safety of the children. 
Where necessary, this includes safe evacuation of the building as soon as possible. 



A fire evacuation plan is displayed on the wall of every classroom and at the main entrance of the 
school. 

Fire Discovery 

On discovering a fire: 

● Sound the alarm 
● Call the emergency services 

A record of every fire alarm activation is kept in the log book provided by the company that maintains 
the fire detection system. 

Action in the Event of the Alarm Sounding 

The fire alarm is a long monotonous sound. When it sounds: 

Teachers will leave the building escorting pupils and visitors etc. through the nearest safe exit at the 
time of the alarm. In normal circumstances classes should use the following exits: 

● Nursery – Playground 
● Infants – Playground 
● Juniors – Playground 
● Kitchen staff – Playground 
● School Secretaries – Playground 
● Caretaker – Playground 
● People working in the school – Playground 

On reaching the assembly points the register is called immediately and the Deputy Headteacher/
Headteacher is informed as soon as possible; 

If necessary, children are escorted elsewhere on the school grounds to ensure safety if it is 
considered necessary; 

After the Emergency Services arrive, the Headteacher/Deputy Headteacher will give a report to the 
lead officer; 

No one is to go back into the building unless authorised by the Lead Officer. 

Emergency Drills 

During an academic year there will be at least three fire drills, one per term. In addition to this there 
will be at least one fire drill during the lunch break. 

In case of a Fire Drill the Headteacher/Deputy Headteacher will indicate when to go back into the 
building. 

Kitchen Fire 

In the event of a kitchen fire the school cook will need to: 

● Take all appropriate steps to limit danger. 
● Supervise evacuation of the kitchen area. 
● Close all doors to contain the fire. 

 



First Aid 
The school's First Aid system is led by the Deputy Headteacher (Mr Gafyn Jones), there are also 'Sub-
leaders' - who have received 3-day Training: 

● Mr Rhys Edwards (KS2) 
● Miss Mari Ann Evans (KS2) 
● Mrs Sian Elen Jones (ALN) 

The school ensures that sufficient numbers of trained first aiders are present at all times. A list of first 
aiders, including levels of training, is kept on a spreadsheet on the school's computer network. 

Midday supervisors should report injuries to the First Aid Leader, who will note every injury on the 
'Medical Tracker' programme - every member of school staff is qualified to use this programme - 
parents are informed or emergency services notified where required. 

The Headteacher/Deputy Headteacher should be informed of any accident or injuries considered to 
be serious or requiring further treatment. The same is true if a parent has been notified and is coming 
to collect a child during lunchtime. In case of head injury parents are notified as a matter of course. If 
a child loses consciousness an ambulance is called. Injury letters are available in the Deputy 
Headteacher's office. 

 

Emergency Plan 
A Major Emergency is "an event arising with little or no warning that threatens to cause harm or injury 
that cannot be dealt with by the school using its own resources." 

Possible Types of Emergencies 

● Serious incident involving children and staff on or off the premises. 
● Violent intrusion on the premises. 
● School building becoming unsafe due to fire or structural damage. 
● Release of hazardous substances. 
● Severe weather. 
● Epidemic such as meningitis. 
● Major sudden injury or illness of a child or adult. 

The school has clear guidelines for dealing with Critical Emergencies. These will include: 

● An action plan for dealing with an emergency 
● Information for Staff receiving a call relating to a major emergency. 
● Guidance for group leaders if an emergency incident occurs during activities outside school. 
● Guidance for Senior staff on learning of an emergency incident during activities outside 

school. 

If Critical Emergencies occur the Headteacher/Deputy Headteacher will contact the Local Authority 
Emergency Planning Officer (EPO) and the School Critical Incident Management Team (SCIMT), 
which includes members of the Governing Body health and safety sub-committee. 

 



Accident and Incident Reporting, Investigation and 
Review 
All pupil accidents and injuries must be recorded through the school's 'First Aid' programme, namely 
'Medical Tracker' and/or on ADIR forms kept electronically on school systems. 

 

Appendix A – Health and Safety Notification Form 
This form should be completed by any member of staff who becomes aware of matters that could 
pose a threat to their own health or welfare, or that of another adult or child. It should be given to the 
Health and Safety representative or the Headteacher directly. 

 

Appendix B – Policy Checklist 

Field Information

Location of the hazard

Details of the hazard

Who could be at risk?

Nature of harm that could occur

Signed (referrer)

Date

Signed (Headteacher)

Date

Outcome



Item Status

Document owner, latest review and date for next policy review recorded on 
spreadsheet

Health and safety representative appointed and recorded on spreadsheet

Governing Body health and safety sub-committee appointed

Health and safety responsibilities included in staff induction training

Parents have been informed of their health and safety responsibilities

Method of informing visitors and contractors of their responsibilities established

Health and safety checklist developed for procedural inspections (once a term)

First aid boxes located and system in place for regular inspection

Fire equipment – to be inspected

Electrical equipment – to be inspected

PE teaching health and safety included in PE policy

Risk assessments carried out for regular procedural school events

Risk assessments carried out for unusual events and activities outside school

Access available to Local Authority Guidelines for events outside school

First aid kit available for events outside school

Systems in place for transport in school events using private cars (staff or 
parents)

Fire evacuation plans displayed on wall of every classroom

Log book available and up to date for recording fire alarm activation

Records of emergency drills every term, including one per year during lunch 
break

List of trained first aiders, including level of training and renewal dates



Access available to Local Authority Major Emergency guidelines

Accident forms available for completion
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